Humboldt Bay Municipal Water District

GENERAL MANAGER
GENERAL PURPOSE
This is the chief executive office position responsible for carrying out the Board of Director’s policies, directing District operations, controlling District expenditures, and overseeing all programs and activities of the District.  May act as Secretary/Treasurer, and performs other related duties as required.

ESSENTIAL FUNCTIONS AND DUTIES
1. Serves as Chief Executive Officer of the District.  

2. Provides leadership and management including planning, goal setting, and evaluating District effectiveness.
3. Provides full charge and control over construction, maintenance and operation of the water system.
4. Prepares, recommends for Board approval, and administers the District’s annual budget including salaries, maintenance, and capital projects.

5. Maintains full power and authority to employ and discharge employees and assistants, prescribe their duties and fix their compensation .  Develops and maintains the District’s personnel system.

6. Provides legislative review and advocacy on Federal, State, or local issues affecting District operations.

7. Maintains a close working relationship with the Board, Board Committees, and Board advisors; and prepares monthly Board meeting agendas and preparation material.

8. Represents the District in matters involving Federal, State, and local regulatory agencies, wholesale water customers, and the media.

9. Provides public liaison to the general public, civic, regulatory or advocacy groups.

10. Oversees the District’s safety program, including compliance with applicable Federal, State, and local regulations.

11. Participates in the negotiation of water sale contracts and administers the contracts once implemented.

12. Assures compliance with all water quality laws and regulations; and assures the District’s water supply capability.

13. Performs the duties of District Secretary/Treasurer as required.

REQUIRED KNOWLEDGE, SKILLS, and ABILIITES
· Principles and practices of public administration, including administrative analysis, fiscal planning and control, and policy and program development

· Principles and practices of financial planning, budgeting, expenditure control, and reporting

· Principles and practices of water utility cost-of-service and ratemaking

· Principles of supervision and personnel management, including public sector employment law

· Laws, regulations and processes governing special districts

· Principles and practices of planning, analyzing, and developing sound business recommendations 

· Federal & State regulations governing water quality, treatment and distribution, and hydropower production

· Basic knowledge of engineering and construction principles applicable to the planning, design, and construction of District facilities

· Contract administration

· Safety regulations and programs 

· Desktop computer operation and standard applications software

· Public, media and staff relations

REQUIRED TRAINING AND EXPERIENCE:

Any combination of training and experience that provides the required knowledge and abilities is qualifying.  A typical way to obtain the requisite knowledge and abilities would be:  

· Bachelors Degree (required) and Masters Degree (preferred) from an accredited university or college with a major in Business Administration, Public Administration, Engineering, Water Resources, or closely related field.  
· Ten-to-fifteen years of increasingly responsible and broad experience in engineering, administration, or management in a private or public agency.  Strong preference for experience in utility or water resources fields.  Background should include experience working with elected Board or Commission, and responsibility for planning, development and implementation of programs, budgets, and operations.

SPECIAL REQUIREMENTS
· Must possess a valid California Driver’s license, and must maintain a driving record acceptable to the District and its insurance carrier.  Compliance with this requirement is a condition of continuing employment. 

· Must qualify for fiduciary bonding.

· Must be able to occasionally work evenings and weekends.  Must be available to work following an emergency that affects the District’s operations.

ESSENTIAL PHYSICAL ABILITIES
Persons selected for appointment to this position must pass a pre-employment medical examination and drug screening which the District pays for.  The medical examination is intended to evaluate the applicant’s ability to meet the physical and health requirements for this classification.   A person employed in this position must be able to:

a) operate a motor vehicle;

b) operate a variety of office equipment (computer, copy machine, fax, etc.) ;

c) understand and carry out oral and written directions;

d) communicate well with others, verbally and in writing; 

e) work cooperatively and get along well with the Board, District staff, customers and the public;

f)  MACROBUTTON sit for extended periods of time
g) perform minor physical activities which involve bending, lifting and reaching.
General Manager  (Feb 2008)
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